15 September 2010
Dear Applicant,

Thank you for your interest in the Business Coordinator position at HopeStreet.  The position is Part-time (three days per week).  Remuneration is currently under the Social and Community Services (State) Award Grade 3 (Salary $40363 – $46586 p.a. pro rata for 3days pw.).  Enclosed are the selection criteria for this role.

If you wish to apply for the position please address all criteria and also submit a brief resume including contact phone numbers for two referees. Referees may be contacted in regard to your suitability for this position.  At least one of these referees should be a minister or Christian worker who knows you.

The information that you provide will be used for the sole purpose of recruitment and selection with HopeStreet – Urban Compassion and, under the Privacy Amendment (Private Sector) Act 2000, can be shared with referees, agencies used to assist, and other organisations having a vested interest in the recruitment process, or security organisations as required.  Any further information collected during the recruitment process will be used and disclosed in the same manner.  Your response to this letter will be deemed consent to use the information that you provide in this way.  
A Working with Children Check will be undertaken on all preferred applicants.  Prohibited persons are not permitted to apply.  Persons without authority to work in Australia should not apply.

I look forward to receiving your application by 27th of September 2010.

Yours sincerely

Simon Cox
Employment Training Program Coordinator
encl.

Business Co-ordinator Selection Criteria
Vision, Mission, Values & Objectives

Distinctives of Urban Ministry

Annual Report

